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Apologies Letter

Date:

Attention: Mr./Ms. Name

Subject: Apologies Letter

With reference to your application for the position of
(Position) in our Company, we would like to advise
you that after thorough review of your application/
interview, we are unable to offer you employment in
the Company at this point of time due to the following
reason:

We shall, however, maintain your application in our
database for future requirements.

We thank you for the interest shown in applying for
employment with our company and wish you success

in your future endeavors.

Regards,

Human Resources Department
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